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1 1.
INTRODUCTION
We are pleased to advise that Air Marine International Logistics Limited has been appointed by Hong Kong-Asia Exhibition (Holdings) Limited, as the official forwarder and on-site handling contractor at the above event.
Our comprehensive ranges of services include customs clearance, transportation, on-site handling and re-export arrangements, handled by our experienced staff.

This shipping manual should be read in conjunction with the exhibitors’ kit issued by the organizers.  Please do not hesitate to contact us if you require clarification on any points.

We wish you every success at the captioned Fairs & Event and look forward to seeing you in Hong Kong.

2.
CONSIGNING INSTRUCTIONS 
AIR MARINE INTERNATIONAL LOGISTICS (HK) LTD

Flat A&D, 18/F., Nathan Commercial Building,

430-436 Nathan Road,

Kowloon, Hong Kong.

Tel : (852) 2384 6817
Fax : (852) 2384 6821

Email : gordon@air-marine.net 

HONG KONG S.A.R. CHINA

3.
BOOKING DEADLINE FOR GENERAL EXHIBITS  EEX
Inbound shipment 
Booking deadline for local Exhibits: December 12, 2015
Outbound shipment

Booking deadline for Return Exhibits: December 26, 2015 (17:00) 
**Booking which is placed after the booking deadline will be subjected to 30% late surcharge & space availability 

4. LOCAL PICK UP & RETURN SCHEDULE
Local 
i)
PICK UP PERIOD 
December 14 ~ 19, 2015 (10:00 – 18:00 ) 

ii)
RETURN PERIOD
December 29, 2015 ~ January 05, 2016 (10:00 – 18:00) for Mega Show
December 30, 2015 ~ January 06, 2016 (10:00 – 18:00) for Food Festival
**NOT include Public Holiday 

**Delivery that is requested on Public Holiday will be subjected to 50% surcharge
5.
PACKAGING
Please ensure your equipment is packed in strong, waterproof packing case which lends itself to being re-packed after the exhibition. Please bear in mind that your exhibits will be in transit for long periods both to and from the exhibition, and that cartons are not suitable to withstand the constant handling which takes place during transshipment.
6.
CASE MARKING 
In addition to the special case labels which are available from our offices and agents upon request, all packing cases, cartons etc being sent to the exhibition must be stenciled with the following information:

Company Name c/o Air Marine International Logistics Limited

Mega showcase on December 24 ~ 27, 2015
Dimensions and Weight (in Metric Units)

Stand Number

Case Number (Cases Must Be Numbered In Sequence)

Food Festival on December 24 ~ 28, 2015
Dimensions and Weight (in Metric Units)

Stand Number

Case Number (Cases Must Be Numbered In Sequence)

7.
INSURANCE
As the official tariff is computed on the basis of volume or weight and has no correlation with the value of exhibits, it follows that the cost of insurance cover is not included in our charges.  It is the responsibility of each exhibitor to arrange a comprehensive marine insurance policy covering transport to the exhibition, during the exhibition, and the return of exhibits to domicile, including the period the exhibits are handled by us, and also to ensure that transport insurance is arranged for exhibits sold locally.

Exhibitors should also bring a copy of the insurance policy to Hong Kong as it will be required in case we need to file a claim for damage or loss on your behalf.

8.
STAND LAYOUT PLANS
If you are exhibiting heavy equipment which requires the use of a forklift truck or crane to place it in position at your stand, then we ask you to supply us with scale layout drawings so we can position such items early during the build up period.  Drawings should accompany your commercial invoice.
9.
PAYMENT TERMS & CONSITIONS
Companies using Air Marine International Logistics Limited or its appointed agents will be invoiced by them for all services.  Companies shipping other than by our offices or agents are advised that full payment must be received by us as follows:

Inward

: Upon uplift of goods, prior to delivery to stand.

Outward

: Upon presentation of invoice / prior to return of exhibits to sender.

All payment must be made without any deduction or deferment on account of any claim, counterclaim or off-set. Remitting bank charges are to be borne by the remitter.

Payment can be accepted by: Company Cheque / Cash / Bank Transfer 
Bank Account:

Hang Seng Bank Ltd

Yau Ma Tei Branch

No. 363 Nathan Road, Kowloon, Hong Kong
SWIFT CODE: # HASEHKHH
	A/C NO. 264-0-93279-883(HKD/USD/CAD/EUR/GBP/CHF/JPY/NZD)

A/C NO. 264-0-93279-226 (RMB人民幣)




PAYABLE TO: AIR MARINE INTERNATIONAL LOGISTICS LIMITED

All work is undertaken at owners risk and otherwise in accordance with our terms & conditions of trading, (see reverse page of the front). Insurance is not included!

SERVICES & RATES FOR EXHIBITS HANDLING
      A
	Collection from Exhibitor’s local factory/ warehouse /office and delivery to exhibition booth.

(For Individual Packages Not Exceeding 100 KGS)
	HK$ 480.00/ m3/ 750kgs

(Minimum 2.00 cbm)


**m3 = Length (cm) x Width (cm) x Height (cm) / 1000000
B   

	Delivery ex our Warehouse to Booth only 
(for individual Packages Not Exceeding 100kgs ) 

**Gate charges : HKD 200.00/truck will be charged on every shipment which delivers to our warehouse directly 
	HK$ 400.00/m3/750kgs 

( Minimum 2.00 cbm) 


**no matter service A or B, subject to Gate & Tunnel Fee at cost with paid receipt
OUTBOUND CHARGES ARE THE SAME AS INBOUND.

THE TARIFF MUST BE READ IN CONJUNCTION WITH THE SECTION IN THESE INSTRUCTION HEADED NOTES ON TARIFF.
NOTES ON TARIFF

1.) This tariff applies per shipment, per exhibitor – on a minimum basis.

2.) Volume chargeable at minimum: i)  25cbm for 20’ container  ii)  50cbm for 40’ container

3.) The volume/ weight ratio for airfreight will be calculated as 6:1, and charged on whichever yields the greater.

4.) Tariff prices are application only to single pieces not exceeding 2mts x 2mts x 2mts. Any single piece in excess of these dimensions/ weights will be subject to a 30% surcharge.

5.) Prices include 14 days free storage in Hong Kong calculated as the 7 days to our last receiving date for inbound cargo, and 7 days after arrival back in our Hong Kong warehouse for outbound cargo.

6.) Prices are valid only for cargo arriving on or before our publish deadlines, cargo arriving after these dates will be subject to a 30 % surcharge on basis prices.

7.) Companies using Air Marine or its appointed agents as forwarders will be invoice by them for all services. Companies shipping other than by our office or agents are advised that full payment for on-site service must be received by us before the close of exhibition.

8.) Hazardous or dangerous cargo will be subject to a 50% increase against official tariff.

Please also note that we are unable to arrange any return of hazardous or dangerous cargo. 
9.) Every Consignment which are required both Inbound & Outbound Service and paid in advance. Service Charges will against the Move in & Move out Weight & Measurement to “Debit the Remain” or “Refund the Extra” charges to the Exhibitor  

10.) When cargoes found any damage while in the process of transportation, either in land, or receipt, or deliver, the maximum compensation is half portion of the transportation fee or HKD 1000 (subject to whichever is lower)
11.) Extra Service Provide / Optional charges

-Seven (7) days of Free Storage Service before / after the Exhibition
Overtime Storage Charges: HKD 140.00/cbm/ton/day 

-Extra Empty Carton Box (approx. 48 x 48 x 46 cm): HKD 35.00/box 

-Hire of Labor: HKD 600.00/person / 3 hours over time HKD 150.00/hour
-Heavy Lift or oversize surcharges for Single piece 

Over than 100 – 300 KGS       : HKD 500.00 per additional delivery 

Over than 301 – 501 KGS       : HKD 950.00 per additional delivery 

Over than 501 KGS or above        : to be advised
Empty Storage / Excessive Cargo Storage at Fair Site, will be subjected to the Fair Site space availability and it will be quoted upon request 
Excess Cargo delivery will delivered subject to daily Excess Cargo Move in schedule, will quoted upon request 
STORAGE CONDITIONS
1) The owners / Agents forwarding goods for the storage (hereinafter refer to as “the Depositors”) hereby declare that they are the Owners of the authorized Agents of the Owners of goods, and in forwarding the goods for storage accept these conditions for themselves and all other parties on whose behalf they are acting or who may in any way be concerned with the said goods.
2) Goods received for the storage are not insured by Air Marine International Logistic Limited (hereafter referred to us “The Company”) and are entirely at the risk of the Depositors. The Company will however effect an insurance of the goods on behalf of the Depositors if requested to do so by the Depositors in writing provided that the premium in respect of such insurance is paid or agreed to be paid by the Depositors.

3) The Company will not be responsible for the condition or contents of any goods received for storage, nor for loss of weight, nor for any damage to the said goods before or whilst being stored or remaining in storage caused by the dampness, termites, burglary, theft, Act of God, Enemies, hostilities, strikers, lockouts, riots, civil commotions, affects of climates, monsoons, tempest, torrential rains, floods, temperature changes, heat, fire, lighting, earthquake, explosion, vermin, white ants, unprotected or insufficiently protected casting or machinery, defective or insufficiently protected casting or machinery, defective or insufficient packing or packages, obliteration of marks, hook holes, tearing of covers, bursting of bands or hoops, leakage, rust, decay, sweat, mildew, dry rot, evaporation, fumigation, accidents, latent defect of the storage containers, inherent vice or circumstance over which the or any part or parts therefore to any part of parts of their storage container for storage. Nevertheless, in the case it is proved that exhibits item missing / loss under our custody during storage period or damage of the exhibits caused by our stuff by negligence, the company shall refer to their own insurance policy to offer an basic compensation to exhibitor at maximum amount HKD1000.00 per exhibitor per consignment or subject to the agreement between the parties
4) The Company may refuse to deliver to any person the goods deposited or any of them unless the storage charges hereunder accrued due and all others sum if any owed by the Depositors to the Company shall have been previously paid. 

	TO BE COMPLETED AND RETURN BY EXHIBITORS


CONFIRMATION OF ACCEPTANCE (CoA)
1) PLEASE RETURN IF:
→
You are a Hong Kong exhibitor
→
You are an Overseas exhibitor shipping directly to Air Marine International Logistics Limited, without contracting               our officers or agent in your country of origin

DO NOT RETURN IF:

→
You are using the services of our recommended overseas offices or agents
2) STANDARD TRADING CONDITIONS
All work is undertaken at owner risk and otherwise in accordance with our terms and conditions of trading, a copy is available upon request.
3) TERMS OF PAYMENT
Inward

: Upon uplift of goods, prior to delivery to stand.

Outward

: Upon presentation of invoice / prior to return of exhibits to sender.

All payment must be made without any deduction or deferment on account of any claim, counterclaim or off-set.
Payment can be accepted by : Company Cheque / Cash / Bank Transfer 






Bank Account:





Hang Seng Bank Ltd






Yau Ma Tei Branch






No. 363 Nathan Road, Kowloon, Hong Kong
	A/C NO. 264-0-93279-883(HKD/USD/CAD/EUR/GBP/CHF/JPY/NZD)

A/C NO. 264-0-93279-226 (RMB人民幣)









SWIFT CODE: # HASEHKHH





PAYABLE TO: AIR MARINE INTERNATIONAL LOGISTICS LIMITED





(Remitting bank charges are to be borne by the exhibitors).
4) INSURANCE
As the official tariff is computed on a volume / weight basis and has no correlation with the value of exhibits, it follows that the cost of insurance cover is not included in our charges.  It is the responsibility of each exhibitor to arrange a comprehensive marine insurance policy covering transport to the exhibition, during the exhibition, and the return of exhibits to domicile, including the period the exhibits are handled by us, and also ensure that transport insurance is arranged for any exhibits sold locally.
5) EXHIBITOR’S ACCEPTANCE
Use of Air Marine International Logistics Limited’s services – be it partly or in full – and any requirement for additional services at any time before, during or after the exhibition, expressed orally and / or in writing and / or by conduct, implies acknowledgement and acceptance of the Standard Trading Conditions and the foregoing terms numbered 1, 2, 3 and 4 above.
(Mega showcase / Food Festival 24 – 28 Dec, 2015)

Signature and stamp of Company (Please print name of signatory)


    Date
	Name of Exhibitor:

	Contact Person:
	Designation:

	Telephone:
	Fax:



Return / Fax to: Air Marine International Logistics Ltd.     

                  Fax: (852) 2384 6821  
Contact information 

Mr. Stevie Wong / Project Director 

Office Direct Line: 852 2782 0144

Mobile         : 852 9401 6500

Project Manager 

Ms. Candy Yuen  
Office Direct Line: 852 2384 6801

Mobile         : 852 9820 0008

Mr. Louis Chan  

Office Direct Line: 852 2384 6013

Mobile         : 852 9088 9889

Mr. Ivor Lau 

Office Direct Line: 852 2384 6002

Mobile         : 852 6692 6298

Project Supervisor 

Mr. Gordon So 

Office Direct Line: 852 2384 6355

Mobile         : 852 6196 0440

Mandy Chan 

Office Direct Line: 852 2384 6811

Lydia Lee 

Office Direct Line: 852 2384 6255
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